INTERVIEW GUIDE 

There are some things to avoid in interviews and some things you should try and do.
Things to do  

· 
Remember it’s a two way process. Don’t just think of your own information needs – remember an interview is an opportunity to get to know the person and give them information 

· 
Ask questions that relate to the role description 

· 
Only ask questions that assess the role related skills.

Things to avoid

· Do not ask questions that are protected by human rights laws – age, gender disability, marital status, sexual orientation, religion and political views

· Don’t ask about educational achievements that are not relevant to the position.

Questions 

· 
Tell me about why you want to Volunteer as:  (for example: Coach, Treasurer, Volunteer Coordinator, Volunteer Training Coordinator, Club Secretary?) 

· 
I know from your application that you have a number of skills and abilities. Which of these do you think will be important as a Volunteer?

· 
What aspects of volunteering do you think you will most and least enjoy? 

· 
What skills and experience can we help you gain?

· 
What time can you commit each week? Are you likely to be able to Volunteer for more than one season?

· 
What questions do you have?

Source: SPARC’s Toolkit for Clubs 

