SCREENING VOLUNTEERS

Screening alone will not guarantee that unsuitable candidates will be screened out. This is why it is equally important to have robust processes in place for all aspects of recruitment, training and supervision of Volunteers.

There are a number of ways to screen potential Volunteers:
Self-vetting 

This means that Volunteers may screen themselves out. By indicating that a police check may be required on the application form, people may choose not to apply because they know they have a criminal record. By being specific about the role you are seeking a Volunteer for and what skills are needed, potential Volunteers can decide if they have the right skills and if the position is of interest to them and screen themselves out without embarrassment if it does not.

Interviewing

This has been dealt with in the previous section but don’t discount it as a way to gain information to help you decide if a potential candidate is appropriate for a role and for your Centre/Club.

Reference Checks

You’ll notice in the sample application form that potential Volunteers are invited to provide the names of two referees. Checking references is another way to screen applicants to ensure they are appropriate for a role and your Centre/Club. Do not contact referees without first advising the potential Volunteer that you are going to do so. A sample reference checking form that can be completed by referees themselves or by you over the phone is included in the resources section. If you complete the reference check over the phone its worth keeping notes as a record of your conversation.

Police Checks

At present Netball New Zealand does not have a formal policy on police checking. Whether you do or don’t is up to your Centre/Club. If you believe police checking would be a helpful screening process for those in key volunteer positions see the police information on the New Zealand Police Vetting Service. 

http://www.police.govt.nz/service/vetting/guidelines.html
 To complete a Police Check Volunteers must fill out a consent form in which they agree to disclose their information. A sample Consent to Disclose Form is included in the templates that follow.

It is critical that your Centre/Club respect the confidentiality of the information that you are provided with.

